
 

NOTICE OF MEETING 

CITY OF PACIFIC GROVE  

MUSEUM BOARD 
Tuesday, August 6, 2019 - 5PM 

REGULAR MEETING AGENDA 

 
LOCATION: COUNCIL CHAMBER, 1

st
 FLOOR, CITY HALL,  

300 FOREST AVE., PACIFIC GROVE, CA 

 

NEXT MEETING:  The next regular meeting is scheduled for 5 PM, Tuesday, November 12, 2019. 

The Mission of the Pacific Grove Museum of Natural History is: 

To inspire discovery, wonder, and stewardship of our natural world. 
 

CALL TO ORDER  

 

1.       APPROVAL OF AGENDA 

 

2.       PUBLIC COMMENTS 

 

3. APPROVAL OF MUSEUM BOARD MEETING MINUTES (Attached) 

 A. Minutes of the May 14, 2019 meeting 

  Reference:  Broeck Oder, Secretary 

Recommended Action:  Approve Minutes  

  

REGULAR AGENDA 

   

4. ITEMS NOT REQUIRING ACTION 

A.       Correspondence 

          Reference: Elayne Azevedo, Chair 

          Recommended Action: Accept Correspondence 

 

B.       City Council Liaison Comments 

          Reference: Councilman Huitt 

          Recommended Action: Receive Comments 

 

C.     Museum Director’s Monthly Reports for April, May, June 2019  

         Report on Museum Website (http://www.pgmuseum.org/monthly-reports/)  

          Reference: Executive Director Kihs 

          Recommended Action: Receive Reports for April-June 2019. 

    

D.     City Manager’s Comments  

          Reference: City Manager Harvey 

          Recommended Action: Receive Comments 

http://www.pgmuseum.org/monthly-reports/
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E.     Board Chair’s Comments 

         Reference: Board Chair Azevedo 

        Recommended Action: Receive Comments 

 

5. REVIEW OF ITEMS OF PREVIOUS MEETING 

 

 Approved Minutes of May 14, 2019 Museum Board meeting were forwarded to City 

Council for their information. (Sent to Kerry Lindstrom and posted on consent agenda 

of June 5, 2019 City Council meeting.) Planning Calendar for 2019 was revised, sent to 

City and will be included in August packet.  Board meetings will now be held first 

Tuesdays in the City Council Chamber. 

 

6. UNFINISHED BUSINESS  

 

 A.     Boards, Committees and Commissions Handbook  

 Reference: Heidi Quinn, Assistant City Attorney  

           Action: Discussion 

   

B. Audited Financials reporting from Foundation Board to the City  

  Reference: Ben Harvey  

  Action: Review 

 

7.  NEW BUSINESS 

 

A. Business & Fund Development Plan  

  

B. Exhibits Plan  

  

 ADJOURNMENT 

 

 

 

 

 

 

 

 
The City of Pacific Grove does not discriminate against persons with disabilities.  City Hall is an accessible facility.  

A limited number of devices are available to assist those who are deaf or hard of hearing.        
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DRAFT ACTION MINUTES 

CITY OF PACIFIC GROVE 

MUSEUM BOARD 
REGULAR MEETING 

Tuesday, May 14, 2019 at 5:00 p.m. 
City Manager’s Conference Room—City Hall—300 Forest Avenue, Pacific Grove, CA 

 

CALL TO ORDER 

Present: Chair Elayne Azevedo, Secretary Broeck Oder, Board Member John Pearse; City 

Council Liaison Robert Huitt; and Executive Director Jeanette Kihs.  Also present: City Manager 

Ben Harvey; Museum Director of Exhibits and Education Juan Govea; and Lisa Max, member of 

community. 

 

1.  APPROVAL OF AGENDA 

Agenda approved by consensus. 

 

2.  PUBLIC COMMENTS 

Lisa Max expressed appreciation for the work of the Board and those associated with the 

Museum. 

 

3.  APPROVAL OF MUSEUM BOARD MEETING MINUTES 

The Minutes of the 12 February 2019 meeting were approved. 

 

REGULAR AGENDA 

 

4.  ITEMS NOT REQUIRING ACTION 

 A. Correspondence 

  None 

 

 B. City Council Liaison Comments 
Council Member Huitt reported the City Council had approved the new “Boards, 

Committees, and Commissions Handbook,” of which all members received a copy.  

Council Member Huitt noted the local coastal commission is still making deliberate 

progress in their realm.  Also, the Lovers Point access plan has received tentative 

approval from the Council, which also approved the playing of pickleball on city tennis 

courts at the Community Center, and some funds have been delegated for sound 

abatement.  Council Member Huitt also reported that the Council passed a resolution 

recognizing and lauding the Walk of Remembrance, which has grown more significant 

and meaningful each year.  He also reported that the City has taken over the Lighthouse 

Gift Shop from the Heritage Society, and City Manager Harvey noted some part-time 

 

Staff have been hired to work the shop, and also noted that the “donation” at the 

Lighthouse is now a formal fee.  Council Member Huitt also noted that the Beautification 
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and Natural Resources Committee recommended that George Washington Park should be 

kept as more of a “nature preserve,” rather than being modified for other uses.  Council 

Member Huitt also noted that the City Council approved $75,000 heating, ventilation, 

and air conditioning (HVAC) improvement at the Museum.  Director Kihs noted that a 

fair number of people comment that the interior temperature of the Museum is “cold.” 

 

C. Museum Director’s Monthly Reports for January, February, and March, 2019 

Museum Director Kihs happily reported that “attendance has been really up this year.”  

She also noted the Northridge Mall “Science Saturday” program is a significant success 

and that a “small” crowd is still about 200 individuals; just as significantly, a fair number 

of folks who attend “Science Saturday” at Northridge Mall later show up to visit the 

Museum itself.  Director Kihs also indicated that the new LED lighting in the Museum is 

a great success and that staff members have expressed great appreciation for this 

improvement. 

 

D. City Manager’s Comments 

City Manager Harvey referenced the new “Boards, Committees, and Commissions 

Handbook” adopted by the City Council and requested that this topic should be on the 

Museum Board’s agenda for the August, 2019 meeting.  City Manager Harvey asked that 

all members review the new document carefully, as there will be a follow-on survey and 

discussion of this new handbook.  City Manager Harvey indicated this meeting may be 

moved from our regular “second Tuesday of the month” to the first Tuesday of August 

which will be August 6, so members should monitor their email carefully.  Members 

should also take note of a possible alteration of the normal meeting location/time. 

 

E. Board Chair’s Comments 

Chair Azevedo had no additional comments. 

 

5. REVIEW OF ACTION ITEMS OF PREVIOUS MEETING 

Chair Azevedo indicated everything looked good from her perspective, and all present 

concurred with this assessment. 

 

6. UNFINISHED BUSINESS 

This is comprised of a review of the new Handbook referenced previously; this will be 

done at the August meeting of the Board. 

  

7. NEW BUSINESS 
A.  Director Kihs referenced the audited financials for the Museum for 2017-18.  Member 

Pearse noted this was a “very thorough audit,” and Director Kihs concurred, noting the 

accounting firm used for this purpose does good work.  She also noted 2017-18 was a  

good year for the Museum.  Director Kihs noted that the Butterfly Pavilion is still on the 

balance sheet because it is a “work in progress,” as $2,000,000.00 (two million dollars) 

has been re-directed to other items for “more bang for the buck.”  Director Kihs also 

noted the Bird Gallery will be closed for renovation starting August 1, with 

improvements slated for flooring, paint, audio-visuals, and interactive features for 

children.  August 28 is the planned “Grand Re-Opening” for the Gallery.  Council 
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Member Huitt inquired as to the desirability of providing the City Council with a web 

link to the full audited report.  Director Kihs indicated we need to check what was done 

in this realm last year so as to ensure we do the same this year.  She added that the 

auditors also check a random sampling to determine whether Museum items are indeed 

on hand and where they should be.  Chair Azevedo indicated we will update the Planning 

Calendar to push the “Collections” topic to the November meeting (from August), along 

with the topic of “Facility Management.”  Director Kihs also noted that effective 

Memorial Day, the Museum will be open seven days a week; hours will be 10:00 a.m. to 

7:00 p.m. through summer, then 10:00 a.m. to 5:00 p.m. thereafter.  She further noted that 

the Farmers’ Market which occurs on Mondays in front of and around the environs of the 

Museum will not affect the hours, and hopefully will give some folks an opportunity to 

check out the Museum, which members of the Board thought an insightful consideration. 

 

 

ADJOURNMENT: 5:50 P.M. 

 

 

 

   

  

 

 
 

 

 

 



 

 

BOARDS, COMMITTEES AND COMMISSIONS  
HANDBOOK  
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2 
 

Contents 
 

1. Introduction .............................................................................................................................................. 3 

2. Committees ............................................................................................................................................... 4 

3. Committee Membership ........................................................................................................................... 5 

4. Role of Committees................................................................................................................................... 7 

5. Role of Committee Members .................................................................................................................... 9 

6. Committee Meetings .............................................................................................................................. 11 

7. Actions taken by Committees ................................................................................................................. 18 

8. Compliance with Federal, State and Municipal Laws ............................................................................. 20 

9. Reference Materials ................................................................................................................................ 21 

Appendix A – Motions .................................................................................... Error! Bookmark not defined. 

Appendix B– Voting ..................................................................................................................................... 25 

 

  



 

3 
 

1. Introduction 
 
The City of Pacific Grove’s (City) boards, committees and commissions (Committees) serve vital roles to 
support a well-functioning local government. The better committees function, the better local 
government can serve the needs of its residents. It is towards this end that this handbook has been 
prepared. 
 
The scope of Committee responsibilities, procedures, and applicable laws is wide. It would be 
impractical to include all relevant material in one document. Therefore, this document is intended to 
provide: (1) a brief overview of key subject areas and (2) reference more in-depth materials on specific 
subjects. 
 
General communication and interpersonal skills promoting good civil discourse and decision-making are, 
of course, extremely helpful for any well-functioning committee. However, broad subjects such as these 
are beyond the scope of this handbook. 
 
This handbook is intended to help Committee members better understand their roles and 

responsibilities, governing regulations, and meeting protocol for effective decision-making. 

 

Current and past committee members have given generously of their time and talents for the benefit of 
all residents. Their contributions to Pacific Grove are gratefully acknowledged.    
 
Bill Peake, Mayor 
Heidi A. Quinn, Assistant City Attorney 
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2. Committees 
 
Committees formed through the City’s Charter are:  

 Planning Commission  

 Library Board  

 Museum Board  

 Recreation Board 
  
These are referred to as Charter Committees. A vote of the people is required to change the City 
Charter. 
 
Committees established by the Pacific Grove Municipal Code (PGMC) are:  

 Architectural Review Board 

 Beautification and Natural Resources Commission 

 Economic Development Commission 

 Golf Links Advisory Commission 

 Historic Resources Committee 

 Traffic Safety Commission 

 

A City Council ordinance is required to change the PGMC. 

Many other City Committees exist but are not listed above. While basic Committee responsibilities and 
regulations apply, their nature differs in one or more significant ways. To simplify the handbook, rules 
and processes specific to those Committees are not set forth, including: 
  

 Ad hoc, standing, City Council and City Manager subcommittees. An example is the Site Review 
Committee. See the PGMC and City Council Policy 000-5 governing such Committees. 

 

 The Administrative Enforcement Hearing Officer Panel established by PGMC Chapter 3.30. Its 
procedures are further described in PGMC Chapter 1.19, Municipal Code and Ordinance 
Enforcement. 

 

 The Downtown Pacific Grove Business Improvement District (BID) Advisory Board established by 
City Council Resolution 07-042, September 19, 2007 (See link to this resolution on the BID 
webpage). Rules governing this advisory board can also be found in PGMC Chapter 6.50.  

 

 The Pacific Grove Hospitality Improvement District (HID) Advisory Board established by City 
Council Resolution 07-044, November 7, 2007 (See link to this resolution on the HID webpage). 
The HID is described in PGMC Chapter 6.54. Additional HID documentation can be obtained on 
the City’s website. (See City Council resolutions 18-015 and 18-047.) 

 

 The Cultural Arts Commission. (PGMC Chapter 3.28)  
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3. Committee Membership 
 
Committee Member Selection Process 
Committee members are appointed by the Mayor in January of each year, subject to confirmation by 
City Council at a public meeting (Charter Article 26; Policy 000-5). Vacancies created mid-term are filled 
in the same manner. 
 
Committee Member Qualifications 
Residency requirements for appointed committee members are described in Charter Article 26 and 
Council Policy 000-5. However, residency exceptions may be made for the Economic Development 
Commission and the Golf Links Advisory Commission. 
 
Members shall not hold any paid office or employment in the City government or be a member of any 
other Charter Committee (Charter Article 26).   
 
Additional member qualifications are set forth in the PGMC, including: 

 Architectural Review Board - PGMC § 23.70 

 Beautification and Natural Resources Commission - PGMC § 3.24  

 Economic Development Commission - PGMC § 3.40  

 Golf Links Advisory Commission - PGMC § 3.42  

 Historic Resources Committee - PGMC § 23.76  

 Traffic Safety Commission - PGMC § 16.08 

How to Apply 
Application forms for Committee appointments are available from the City Clerk and can be obtained 
from the City website. Applicant contact information is not made public, but qualifications are. 
 
Upon Joining the Committee 
New Committee members, before assuming their responsibilities, must take an oath of office as 
described in the California State Constitution Article XX, Sec. 3. (See also Govt. Code § 1360; Charter 
Article 3). Oaths are administered by the City Clerk. 
 
Select Committee members, designated in the City’s Conflict of Interest Code, are required to submit a 
Statement of Economic Interests (FPPC Form 700) to the City Clerk within 30 days after assuming office. 
(See PGMC § 2.40) 
 
New Committee members must participate in Government Code § 53235 (AB 1234) ethics training, 
within 12 months of appointment. This training is available from many sources, and compliance sessions 
are also provided by the Office of the City Attorney. 
 
Terms of Office 
Committee terms begin February 1st except when filling a seat vacated mid-term. Terms end January 31 
of the designated year. 
 
Charter Committee appointments are four-year terms, unless earlier removal is warranted or there is a 
mid-term vacancy. A limit of three consecutive full terms shall apply (Charter Article 26). Member terms 
are staggered (PGMC § 3.02.050).  
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For all other Committees, terms are limited to two years, with staggered terms. Committee members 
may not be reappointed to a new term if reappointment would result in continuous service for more 
than eight consecutive years (Council Policy 000-5). 
 
Removal from Office  
Unexcused absences from consecutive regular meetings provides grounds for removal from office. See 
the PGMC for further details.  
 
Further, all Committee members serve at the pleasure of the Council. The Council, by an affirmative 
vote of four of its members, may remove any Committee member at any time during the member’s 
term of office (Charter Article 26). Possible reasons for removal include but are not limited to: excessive 
absences, verbally or physically abusive behavior, violations of ethics, violations of Council policies, 
conflicts of interest, among other causes. 
 
Leaving Office 
Committee members may resign at any time. Sixty (60) days’ notice is suggested to enable a 
replacement to be identified and appointed without causing a gap in Committee membership. Each 
Committee member must file an FPPC Form 700 Leaving Office Statement within 30 days of leaving 
office. 
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4. Role of Committees 
 
All Committees have an advisory role to City Council and the City Manager. This advisory role is 

constrained to the Committee’s area of responsibility, as set forth in the PGMC.   

A few Committees have areas in which they hold delegated decision-making responsibility by the 

Municipal Code or by Council. Thus, the Planning Commission grants use permits and variances; 

similarly, a member of the Administrative Hearing Panel hears appeals of certain code enforcement 

actions.   

The primary function of City Committees, however, is to advise. Both informal and formal means of 

communication may be used, as appropriate, to fulfill this advisory role. Committee recommendations 

related to City actions may be presented at City Council meetings as individual agenda items (Council 

Policies 000-5 & 000-6). While advice may not always be taken, Committees have the duty to advise on 

policies or issues as the law directs.   

Committee responsibilities are more specifically set forth in the Charter and the PGMC: 

 Planning Commission - Charter Article 26.a. & PGMC § 23.70.080 

 Library Board - Charter Article 26.b. & City Council minute action August 17, 2011 (See link to 

minute action on Library Board webpage) 

 Museum Board - Charter Article 26.c. & Resolution 11-072 September 7, 2011 (See link to 

resolution on Museum Board webpage)  

 Recreation Board - Charter Article 26.d. 

 Architectural Review Board - PGMC § 23.70.060  

 Beautification and Natural Resources Commission - PGMC Chapter 3.24 

 Economic Development Commission - PGMC Chapter 3.40 

 Golf Links Advisory Commission - PGMC Chapter 3.42 

 Historic Resources Committee - PGMC § 23.70.070 

 Traffic Safety Commission – PGMC § 16.08.040 

 Administrative Hearing Panel – PGMC § 3.30 

 

Most Committees function in policy mode, which is a quasi-legislative responsibility. This includes, for 
example, recommending changes to the PGMC if within the Committee’s jurisdiction. 
 
Committees may also function in a hearing mode, from time to time, which is a quasi-judicial 
responsibility. This includes granting permits and hearing appeals, pursuant to the PGMC. The latter 
responsibility requires decisions supported by evidence presented at the hearing, which has been 
entered into the formal record.  Those Committees are: 

 Planning Commission 

 Architectural Review Board 

 Historical Resources Committee 

 Beautification and Natural Resources Commission 

 Traffic Safety Commission 

 Administrative Hearing Panel 
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Committees may also perform additional duties as assigned by Council. Most Committees are distinct 
and without significant overlap. As a result, a single issue or opportunity is not likely to be addressed by 
more than one body. The responsibilities of some Committees intersect. In such cases, it benefits the 
Committees to understand the Charter and philosophy of the others to best serve the public on issues of 
mutual concern.   
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5. Role of Committee Members  
 
Members 
The primary role of all Committee members is to attend meetings and be prepared to discuss and vote 
on agenda items. If unable to attend a Committee meeting, a member should notify the Committee 
Chair as soon as practical. 
 
Officer Elections 
Charter committees must elect a Chairperson, or Chair, to serve a one-year term at the first meeting in 
February (PGMC § 3.02.050). This is also the practice of other Committees. 
 
The Committee Chair or, if there is no Chair, the person who called the meeting to order, will ask for 
nominations for the office of Chair. Any member of the Committee may nominate himself/herself or any 
other member of the Committee; no second is required. Once nominations are complete, the Chair will 
close nominations, announce the slate of nominees, and ask for a vote on the nominees in the order of 
nomination.  
 
Each voting member of the Committee shall have one vote. The nominee receiving votes from a 
majority of the members in attendance shall be declared the winner. If no member receives a majority, 
the process shall be repeated, except in the event of a tie between the top two vote-getters, in which 
case a run-off shall be held. The winner shall assume the office of Chair immediately.  
 
Using the same procedure, the new Chair shall secure the election of a Vice Chair. The Committee may 
also appoint a Secretary. 
  
Chairperson 
The Chair is responsible to preside at meetings, establish the agenda with input from Council, staff and 
other Committee members, call special meetings, sign Committee documents and report to City Council 
as needed. 
 
The Chair is responsible for the timely filing of minutes with the City Clerk. Staff may assist in this 
responsibility upon request of the Chair.   
 
Vice-Chairperson 
The Vice-Chair assumes the Chair’s duties in their absence. The Vice-Chair shall succeed the Chair if they 
vacate office before the term is completed and shall serve the unexpired term. A new Vice-Chair shall be 
elected at the next regular meeting.   
 
Secretary  
If a Secretary is appointed by the Committee, the Secretary is responsible for meeting minutes, which 
are forwarded to the City Clerk upon Committee approval. However, without a Secretary, preparation of 
minutes may be fulfilled by staff liaison at the request of the Chair. 
 
Subcommittees 
Subcommittees may be appointed by the Committee to accomplish a specific goal within a given 
timeframe. Subcommittee membership must be less than a quorum. Staff are not members of 
subcommittees.   
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Staff Liaison 
Staff is assigned to Committees by the Department Head or City Manager to assist the Committee in 
accomplishing its objectives. (Such support does not always translate into attendance at the meetings; 
written reports or interaction with the Chair prior to the meeting may suffice.)  
 
Staff is responsible for meeting noticing. Staff assists the Chair with meeting protocol and agenda packet 
preparation. If requested by the Chair, staff may prepare committee minutes. Staff is responsible for 
maintaining the Committee’s webpage and ensuring it is up-to-date. Staff may edit the webpage as 
directed by the Chair, with City management concurrence. 
 
Staff may inform the Committee of City activities, identify issues within the Committee’s purview, 
provide advice and assist in communications with the Department Head, City Manager, or City Council.  
 
Staff may also accept work assignments from the Committee given City management or Department 
Head concurrence. 
 
The City Attorney’s office is available to provide legal counsel to Committees and when present at 
Committee meetings can assist with protocol. 
 
Council Liaison 
Each Committee has a Council liaison appointed by the Mayor subject to confirmation by City Council. 
 
The Council liaison may provide an informational report, answer brief questions, and provide 
background information regarding Council actions or intent. The liaison may assist the Chair with 
process or protocol and how to best communicate committee actions to City Manager and City Council.      
 
The Council liaison is not a Committee member and must not participate in Committee discussions of 
agenda topics nor influence Committee decisions since they may later be required to review and act on 
Committee decisions or recommendations.    
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6. Committee Meetings 
 
Meeting Types 
All Committee meetings are governed by the Ralph M. Brown Act (Brown Act), California Government 
Code §54950 et seq.  
 
Regular Meetings 
Regular meetings shall be held at a regular date, time and place, which may be specified in the PGMC. 
Regular meetings may be rescheduled with posting of a cancellation notice and notification of a Special 
Meeting. Meetings may be cancelled due to a lack of business or if a quorum cannot be obtained. 
 
Special Meetings 
Special meetings are those meetings held outside the regular meeting date and time. Special meetings 
may be held at any time upon the call of the Chair, a majority of Committee members, or City Council, 
followed by noticing as required by law. Special meetings may be called to meet deadlines, conduct 
study sessions or workshops, or when quorum was not met for a regular meeting. 
 
Serial Meetings - Prohibited 
Serial meetings occur when Committee members meet or discuss matters sequentially in pairs or small 
groups. The combined effect of sequential, or serial, meetings may inappropriately be a meeting of a 
quorum of Committee members. For example, if a member of a 7-member Committee speaks to more 
than two other members, it may constitute a serial meeting. Inadvertent use of email, careless use of 
the “reply all” function, indiscriminate forwarding of messages, forwarding messages without deleting 
early text histories, or continuing discussion from a prior meeting via email are all poor practices that 
can result in serial meetings. Serial meetings are a violation of the Brown Act. Further, Committee 
members are subject to FPPC investigation in the event complaints are filed. 
 
One-On-One Meetings; Ex Parte Communications 
Committee members may meet with constituents individually, in small groups or other informal 
settings. When the Committee acts on an issue in a quasi-judicial capacity, the member shall report on 
any such ex parte communications at the beginning of deliberations related to the subject of the 
decision. Information learned in these separate meetings must be divulged into the hearing record or 
must be excluded from the basis for considering any quasi-judicial decision. 
 
Noticing and Venue 
 
Noticing 
All Committee meetings shall comply with the Brown Act; Committees shall also follow the noticing 
protocol set for the City Council in PGMC Chapter 2.04 and Policy 000-9. 
 
Agenda packets for regular and special meetings shall be provided: 

 at the Library;   

 the outdoor display cabinet at City Hall on Laurel Avenue (agenda only); 

 on the City’s website calendar; and 

 on the Committee webpage.  
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In addition, if the meeting is held somewhere other than at City Hall, the agenda shall be posted at that 
facility, in a location accessible by the public.   
 
If a Committee member cannot attend the meeting but wishes to participate via phone from a public 
location, the member may do so. However, the location must be stated on the agenda, and noticing 
regulations apply to the additional location. Members may not call in from anywhere other than a fixed 
location, as published on the agenda. Whenever phone participation is allowed, all voting must be by 
roll call. 
 
The agenda packet shall be posted a minimum of 72 hours prior to regularly scheduled meetings. It shall 
include the agenda and agenda items, or reports, in terms adequate to advise the public of the business 
to be considered. Agenda reports generally include: 

 Subject – Description of action; 

 Report presenter; 

 CEQA analysis; 

 Recommended action; and 

 Discussion of the topic including background information, justification of the recommended 
action and financial impact. 

 
Agenda report examples may be found in City Council Meeting agenda packets.   
 
Unspecified topics such as “miscellaneous” or “new business” are not permissible. New topics raised 
during public comment, or by any Committee member announcement shall not be discussed at that 
meeting but may be placed on a future agenda.   
 
Special meeting agendas shall be posted a minimum of 24 hours prior to the meeting. 
 
Meeting cancellations or meeting continuances shall be posted. 
 
Agenda materials shall be available to the public in attendance at meetings. 
  
Venue 
Whenever possible, Committees shall meet in Council Chambers. Any meeting venue must be open to 
the public and must meet Americans with Disabilities Act standards.   
 
Quorum 
There is no meeting of the Committee unless a quorum of the Committee is present.  If less than a 
quorum attends, any discussion by that group is characterized as “A Committee of the Whole”, but no 
record is made of this occurrence, and no decisions can be made. 
 
A quorum consists of a majority of the Committee’s members. For example, on a 6 or 7-member 
Committee, the quorum is 4. A vacancy reduces the number of voting member positions (See PGMC §§ 
3.02.070, 3.04.080).  For example, if a 7-member Committee has 2 vacancies, it has 5 voting member 
positions and the quorum is 3. However, absence, conflict of interest and disqualification do not impact 
the number of voting member positions. If 2 members of a 7-member Committee are disqualified, the 
number of voting members remains 7, and quorum is 4.    
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Agenda 
Establishing the agenda is the Chair’s responsibility with input from staff and other Committee 
members. Any item within the Committee’s purview may be placed on a future agenda when requested 
by a Committee member through the Chair. The member shall be responsible for preparing the agenda 
report or may obtain permission from the City Manager or Department Head to direct staff to prepare 
the report. Additionally, the City Council may place an item on a Committee’s agenda. 
 
The recommended order of agenda is set forth in Council Policy 000-17 Order of Agenda for Council 
Meetings, making exceptions where appropriate for Committees. 
 
Parliamentary Rules 
Committees shall be guided by Robert’s Rules of Order. 
 

 Getting the floor. Every member desiring to speak shall address the Chair and, only upon 
recognition by the Chair, confine contributions to the matter at hand, avoiding all indecorous 
language and personal attacks.  

 
In general, a member may not interrupt the speaker except for the following reasons:  
 

 Privilege. The proper interruption would be: “Point of privilege.” The Chair would then ask the 
interrupter to, “State your point.” Appropriate points of privilege relate to anything that would 
interfere with the normal comfort or amplification of the meeting. For example, the room may 
be too hot or too cold, or a blowing fan might interfere with a person’s ability to hear.  

 

 Order. The proper interruption would be: “Point of order.” Again, the Chair would ask the 
interrupter to, “State your point.” Appropriate points of order relate to anything that would not 
be considered appropriate conduct of the meeting; for example, if the Chair moved on to a vote 
on a motion that permits debate without allowing that discussion or debate.  

 

 Appeal. If the Chair makes a ruling that a member of the body disagrees with, that member may 
appeal the ruling of the Chair, “I appeal the ruling of the Chair.” If the motion is seconded and, 
after debate, if it passes by a simple majority vote, then the ruling of the Chair is deemed 
reversed.  

 

 Withdraw a motion. During debate and discussion of a motion, the maker of the motion on the 
floor, at any time, may interrupt a speaker to withdraw his or her motion from the floor. The 
motion is immediately deemed withdrawn; and any other member may make the motion, once 
recognized.  

 
Rules of Testimony  
No person or member shall address the Committee without permission of the Chair. (See Council Policy 
000-9.) All comments shall be addressed to the Committee as a whole and shall not be addressed to 
members of the public or staff. All questions shall be placed through the Chair. 
 
It is helpful (though not required) for speakers to state their name in order that the secretary may 
identify them in the minutes of the meeting. If numerous members of the public wish to speak, and it is 
known that all represent the same opinion, a spokesperson should be encouraged to speak for the 
entire group. The Chair may elect to provide the spokesperson ten minutes, if it appears time will allow. 
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The Chair may limit public speakers to three minutes (or less if many speakers are present).  
 
In quasi-judicial hearings, an applicant and designated opponent are generally allowed a total of ten 
minutes and may reserve an opportunity to use some of that time to rebut at the end of public 
comment. 
 
Consideration and Action on an Agenda Item  
The agenda constitutes the Committee’s road map for the meeting. Most agenda items can be handled 
with the following 4-step process.   
  

1. Presenting Item  
a. Opening Item - The Chair should announce the agenda item number and subject. The Chair 

should then announce any special procedures to be followed (e.g., if the item is a public 
hearing). This is also when members would announce their conflict of interest, if any exists, 
recuse themselves, and leave the room.  

b. Hearing the Report - The Chair should invite the appropriate people to report on the item. 
Verbal presentations should be short, so as to not repeat basic information included in the 
agenda packet. The Chair may provide an opportunity for members to ask any clarifying 
questions of the person providing the report. This is not preferred as questioning tends to 
segue into position statements before public input is taken, which is inconsistent with open 
meeting principles.  

 
2. Asking for Public Input - The Chair opens the meeting to public input. The Chair may limit 

speakers time, as described above. 
 

3. Considering the Item—The Chair requests Committee deliberation. Member deliberation would 
include: questions of the person(s) making the report or others with relevant knowledge, 
alternatives to the recommendation, additional considerations not previously stated, additional 
relevant facts and opinions. Time committed to deliberation should be adequate to allow the 
sense of the Committee to emerge.  

 
4. Deciding – The Committee decides by a motion and voting. (See Appendix E Motions and 

Appendix F Voting.) 
 
For all action items, the Chair should invite a motion from the members. When a motion is made, the 
Chair should ask for a second. Once a motion is made and seconded, the Chair should allow any 
additional desired discussion. Questions for clarification of the motion should be heard at this time. 
 
The Chair shall ask for the vote and publicly report any action taken and the vote or abstention on that 
action of each member present e.g., the motion passes 4 – 2 - 1, with Committee members A and B 
dissenting, and C abstaining. 
  
Meetings versus Hearings 
A public meeting is generally defined as a meeting in which business is conducted by a public body. This 
may or may not include participation by the public. A public hearing is a special type of public meeting 
for the purpose of the governing body accepting public comment and testimony on local legislation or a 
quasi-judicial matter.  
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For public hearings, there are a few additional guidelines. (See Council Policy 000-9) After receiving the 
staff report, the Chair opens the public hearing and accepts testimony in the following order:  

1. The applicant or proponent shall be allocated a maximum of 10 minutes to speak.  
2. Opponent shall be allocated a maximum of 10 minutes to respond. 
3. Very brief rebuttal and surrebuttal may be allowed, at the sole discretion of the Committee. 
4. Public input on the matter, and depending on time available and number of speakers, limited to 

three minutes each or less  
 
The Chair shall then close the public hearing.  
 
The public input portion of the public hearing may be reopened before voting on the item if a new issue 
is raised. It is not necessary to re-open a public hearing to ask questions of the project applicant. If the 
public hearing is reopened, all interested parties may be heard, but the Chair can limit the input to the 
new issues and can further limit the time per comment. 
 
Courtesy and Decorum 
Speakers should first be recognized by the Chair. This ensures that only one person speaks at a time.   
 
Meetings should take place in an environment where members and the public can freely express their 
views. The Chair should ensure that discussion focus on the item in question, not on personalities of 
members or the public. The Chair must protect the record, protect privacy rights for all participants, and 
is responsible for maintaining a harassment-free environment. 
 
The Chair has the right to cut off discussion that is personal or too emotional. The Chair may request a 
break in such instance. 
 
Discipline  
The Committee Chair should enforce Committee rules.  
 
If any person, including Committee members, staff or members of the public violate rules of process or 
decorum, any member may raise a “Point of order.” After the member describes the concern, the Chair 
shall either agree and make the appropriate adjustment or shall put the question to the group. 
 
There may be times, however, when even the most experienced and effective Chair cannot prevent the 
meeting from getting out of hand, due to the actions of one or more individuals. In such situations, the 
following steps should be followed:  
  
First Occurrence - Chair: States required standard of decorum, asks offending person(s) to adhere to the 
standard at all times, and ensures a positive response.  If the person(s) do not respond positively, states 
that this is the standard required of all persons present; this is not optional standard.  
  
Second Occurrence (or continuation) - Chair: Reminds offending person(s) that they have been: 1) 
informed of the required decorum; and 2) asked to adhere. Warns person(s) that, if such behavior 
continues, the Chair will request the Council Liaison/Staff/Vice-Chair to take all appropriate actions, 
including calling the Police (9-1-1).  
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Third Occurrence (or continuation): 
 

A.  If presence of individual(s) alone is not disruptive. Council Liaison/Staff/Vice-Chair: 
Informs offending person(s) that they may remain in the chambers only if they do not speak or 
otherwise act. Any overt conduct will result in their removal by Police. The individual must 
acknowledge and agree to this requirement. If there is no agreement, proceed to B, below.  
  
B. If continued presence of individual(s) is disruptive. Council Liaison/Staff/Vice-Chair 
addresses individual: Sir/Madam - You have a right to express your beliefs, but your actions and 
conduct are substantially and unlawfully interfering with this public meeting. You have been 
warned [two] times by this Chair. You have been asked to stop. You are warned that the Police 
will be contacted if you continue your actions.   

  
I must inform you that willful disturbance of this meeting is a basis for criminal prosecution 
under Penal Code § 403. I must further inform you that threats or intimidation that willfully 
hinders this assembly is a basis for criminal prosecution under Elections Code § 18340.   
  
Option A (allowed to stay). Your continued presence in this chamber will be disruptive if you 
make sounds or demonstrate other behavior. Do you agree to cease and desist making any and 
all disruptive sounds or behaviors during this meeting?   
  

Yes or No? [Please state your name for the record.]   
  
Any conduct or action by you other than observing these proceedings shall result in your 
removal.   

  
Option B (immediate expulsion). Your continued presence in this chamber is disruptive and you 
must leave immediately. If you do not leave, this meeting will be temporarily disrupted and 
adjourned. Your presence constitutes a continuing threat. Your decision to remain in this 
chamber is an act of intimidation. It will hinder this assembly.   
  

For these reasons, I am now required to request law enforcement intervention.   
  

Chair: Calls 10-minute recess  
  
Note:  if, at any point in this process, any Committee member (or staff or Council liaison) is concerned 
about personal safety of himself or any other member, they should state a prearranged key word or 
phrase, all members should immediately arise and leave the room, and someone should call 9-1-1.   
 
Public Records 
Materials provided to Committee members at a public meeting must be made available for inspection 
and copying by the public. Exemptions from disclosure apply, but are narrowly applied (attorney/client, 
drafts, pending litigation, personnel files).   
 
Members should avoid the use of personal devices during meetings as such communications may be 
subject to the Public Records Act. 
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Committee meetings shall be recorded. Current practice is to record via audio media, however, video 
recordings may also be taken. Recordings shall be kept by staff or designee. The recording and minutes 
are retained in accord with the City Records Retention Schedule, Council Policy 000-19. 
 
Minutes are ordinarily limited to a report of actions taken at the meeting. For example, such “action 
minutes” typically include findings or a reference to the findings for quasi-judicial actions, and any 
appropriate attachments, and shall note either unanimity or a record of the vote for all actions. The 
draft minutes of all meetings shall be included in the next agenda packet for acceptance by the 
Committee. Authorized minutes are signed by the Chair and shall be filed with the City Clerk for 
inclusion in the packet of the next City Council meeting. 
 
Adjournment 
In the event the Committee wishes to adjourn its meeting to a certain hour on another day, a 
specific date, time and place shall be set by the Committee, as part of the motion to adjourn.   
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7. Actions taken by Committees  
 
Committees may perform an action in different ways. Most commonly, formal action is taken by 
establishing a quorum, consideration of a motion and voting. Most actions require a vote by a majority 
of the body. 
 
Informal actions 
Informal actions (i.e. no vote required) generally take the form of the Chair giving direction after input 
from other Committee members. Informal actions would include suggesting to or requesting 
information from staff. Another example is suggesting that a Committee member report on a future 
agenda topic.  
 
Motions 
Motions are the vehicles for decision making. As indicated above, a motion should be introduced on a 
matter after general information is shared and options have been identified, but before members share 
their opinions and seek to persuade. The Chair shall ensure that all motions are clearly stated and 
commonly understood before allowing deliberations to begin.   
 
See Appendix A - Motions. 
 
Voting 
See Appendix B - Voting. 
 
Deciding to Move on  
Items may be continued by a Committee to a continuation (or subsequent) meeting for the following 
types of reasons:  

 The Committee requires additional information during the meeting.  

 New information or issues come to light during the meeting that need further study.  

 Other reasons deemed appropriate and substantial by the Committee.  
 
In addition, a Committee that has been delegated authority to act on submitted applications (e.g., ARB, 
HRC, NRC, TSC, and Planning Commission) may continue an item when:  

 The applicant cannot appear at the meeting and has requested that the item be continued.  

 The application is revised by the applicant during the meeting.  

 The Committee requests that the application be revised.  
 
When Action Is Necessary 
In certain circumstances—a permit application, for example— the lack of any action is not acceptable 
(e.g., an application must ultimately be approved or denied) due to deadlines imposed by the Permit 
Streamlining Act and the Federal Communications Commission. There are three primary options here:  
 

1. Continuing the item. This is often undertaken if one or more members of the body are absent or 
if new information can be developed. Continuance can also provide the applicant time to 
consider his/her options, develop a project more likely to receive approval, etc. Continuance 
ordinarily is undertaken with concurrence of the applicant, but concurrence is not required.   
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2. Technically denying the application. This option is based on the philosophy that, for a project 
that has been proposed, approval requires a majority of members to vote in favor. Anything less 
than the required majority is thus considered a denial. One option under “technical denial” is to 
allow any applicant or other party to appeal the matter (assuming an appeal would otherwise 
have been available) on the grounds that the matter was “deemed denied.” This option avoids 
the need for the body to take further action (e.g., if the body is unable to achieve a majority 
vote to forward the matter to the next higher body).  

 
3. Denying the application without prejudice. This option may, in some situations, require at least 

one member of the body to switch his or her vote, in order to vote to deny for procedural 
reasons only. Such reasons should be stated in the motion, so the record is clear. It allows the 
applicant to either: 1) appeal to the next higher body; or 2) resubmit the same project or a 
modified project reflecting Committee or City input, without paying fees, waiting a minimum 
number of months, etc. (such a delay could be for any number of possible reasons, including 
awaiting turnover on the Committee). This option is in addition to the provisions exclusively for 
the Planning Commission detailed in PGMC Section 23.70.080.  

 
Appeals and Call-Ups 
The decisions of certain Committees may be appealed or called up as set forth in PGMC Chapter 23.74 
and Table 23.70.012-1. For example, decisions of the Site Plan Review Committee and the Architectural 
Review Board may be appealed to the Planning Commission. Decisions of the Architectural Review 
Board and the Planning Commission may be appealed to Council. Similarly, the Council may call up for 
review any decision of the Planning Commission or any other review authority and make its own 
decision on the action or matter. The Architectural Review Board and Planning Commission also have 
the authority to call up certain actions of review bodies over which they have appeal authority. Call-ups 
require a vote or three members of the body. See Table 23.70.012-1 for more details as to the review 
authorities. 
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8. Compliance with Federal, State and Municipal Laws 
 
Committee members are representatives of the City and have a duty to represent the City to the best of 
their ability, and to take those actions that the member believes are for the benefit of the City as a 
whole.   
 
Members are expected to comply with all applicable federal, state and municipal laws as applied to their 
Committee responsibilities. 
 
Committee members have the following ethical duties 
 

 Duty of Loyalty: 
Committee members have an absolute obligation to put the public’s interest before their own 
direct or indirect personal interests. Members breach this obligation when they benefit at the 
public expense. Prohibited benefits can be financial (such as participating in decisions that 
favorably impact a member’s business, property, or investments), career-related (such as using 
public office and/or public resources to obtain future employment or political position), or 
personal such as benefits to family members or close associates.  

 
 Duty of Due Diligence 

The duty of care requires that the Committee member competently and faithfully execute the 
duties of the office. Examples of breach of this duty include failure to attend meetings, failure to 
investigate, failure to engage in the deliberative process, and failure to vote. 

 
 Duty to Avoid Bias  

Committee members have a duty to represent all of their constituents fairly. This means that 
they must overcome any inherent bias that they possess.  

 
Each member shall complete the required AB 1234 ethics training and sexual harassment prevention 
training at least biannually and notify the City Clerk upon completion.  
 
Each member shall file with the City Clerk on a timely basis all appropriate Fair Political Practices 
Commission (FPPC) reports. The City’s Conflict of Interest Code can be found at PGMC Chapter 2.40. 
 
Committee members are also expected to participate in additional trainings offered by the City in the 
Brown Act, Parliamentary Procedure, Ethics Laws, CEQA, and the Public Records Act. The City Attorney 
and/or City Clerk can provide additional information on these topics. 
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9. Reference Materials 
 
Committees perform best when Committee members are knowledgeable in their area of responsibility. 
Thus, members are encouraged to become familiar with pertinent materials, which may be found on the 
Committees’ webpage and departmental webpages.   
 
Specific examples are listed below. 
 

 Planning Commission – General Plan, PGMC, Local Coastal Plan, Housing Element 

 Library Board - City Council Policy 200-6 ‘Library Policies’ 

 Museum Board – Pacific Grove Museum of Natural History Operating and Lease Agreement 

 Recreation Board – City Council Policy 900-1 ‘Special Events’, City Council Policy 200-3 

‘Municipal Tennis Program’, City Council Policy 100-8 ‘Municipal Softball Park Rules, Regulations 

& Improvements’ 

 Architectural Review Board – General Plan, PGMC Titles 12, 23, 24, Architectural Review 

Guidelines for Single-Family Residences 

 Beautification and Natural Resources Commission – Urban Forestry Standards (2012), Landscape 

Guidelines and Plant Palette (2016), Urban Greening Plan (2016), City Council Policy 900-3 

‘Acceptance of Art Donations’ 

 Golf Links Advisory Commission – Pacific Grove Golf Links Lease 

 Historic Resources Committee – General Plan, PGMC Chapters 23.70.070 and 23.76, City of 

Pacific Grove Historic Context Statement, The Secretary of the Interior’s Standards for the 

Treatment of Historic Properties, Historic Resources Inventory.  
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Appendix A – Motions 
 
The Chair usually initiates a motion by: 
 

1. Inviting a member to make a motion: ‘‘A motion at this time would be in order;” 
2. Suggesting a motion: ‘‘A motion would be in order that we approve and forward to the Council 

the annual report, as drafted;” or 
3. Making the motion. 

 
Once recognized, a member makes a motion by preceding the member’s desired approach with the 
words: “I move ...”. A typical motion might be: “I move that we accept the staff recommendation that...” 
 
Often, a member will prefer a variant of the motion on the floor. They can ask the maker and seconder if 
they are willing to reword their motion. If they agree, the motion is so amended.   
 
If one or both is not amenable to the suggested rewording, a member may propose an amendment or 
wait until after the vote on the original motion and propose a different motion. Up to three principle 
motions—the basic motion and two amendments— may be considered at one time: 
 

1. The basic motion. The basic motion proposes a decision for consideration. A basic motion might 
be: “I move that we create a two-member Committee to study this matter in depth.” 

2. The motion to amend. A motion to amend proposes to change the basic motion under 
discussion. A motion to amend might be: “I move that the Committee focus on just two primary 
options.” 

3. The motion to amend an amendment. A motion to amend an amendment proposes a further 
change to the motions under discussion. A motion to amend the amendment might be: “I move 
that one of the options for the Committee to analyze be to prohibit murals on wood-sided 
buildings.” 

 
No further motion to address the substance of the matter is in order. (Incidental or privileges motions, 
which deal with procedural issues, may still be raised.) Each motion is subject to deliberation. 
A motion to amend or to amend an amendment is at times labeled a “substitute motion.” Whether 
considered as an amendment or a substitute, such motions are handled the same. 
 
When Multiple Motions Are before the Committee 
When two or three substantive motions are on the floor (with each having been seconded) at the same 
time, the first vote resolves the last motion made. If the amendments deal with alternative approaches 
to the same question, and a majority votes to approve the third motion, the remaining motions are then 
moot, and action on the agenda item would be complete. If the third motion fails, the Chair then 
proceeds to consider the second motion.  
 
If an amendment deals with a different aspect of the same matter, then the motions would be 
considered in turn, in reverse order (second amendment, first amendment, and original motion). 
 
In action minutes, only the final motion or action is recorded. 
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Limits to Deliberation 
While the basic rule of motions is that they are subject to discussion and debate, some exceptions limit 
debate on a motion. Examples of motions that are not debatable include: 

 A motion to adjourn. This motion, if passed by simple majority, requires the body to 
immediately adjourn to its next regularly scheduled meeting. 

 A motion to recess. This motion, if passed by simple majority, requires the body to immediately 
take a recess for the time set by the Chair. 

 A motion to fix the time to adjourn. This motion, if passed by simple majority, requires the 
body to adjourn the meeting at the specific time set in the motion. 

 A motion to table. This motion, if passed by simple majority, places the matter on “hold” and 
ends discussion of the item. The motion may state a specific time when the item shall return on 
the agenda, but it need not.  
 

When these, or other incidental or privileged motions are made and seconded, the Chair must 
immediately call for a vote of the body without debate on the motion. 
 
Most motions require a simple majority; but a few exceptions apply when the body limits a minority 
from acting on or discussing an item. These motions require a two thirds majority to pass: 

 End debate. Members can end debate by “moving the previous question.” 

 Motion to close nominations. A motion to close nominations limits the right of a minority to 
nominate officers. 

 Motion to suspend rules. This motion is debatable but requires a two-thirds vote to pass. 
 

Division of a Motion 
If a motion contains two or more divisible propositions, each of which is capable of standing as a 
complete proposition, the Chair may, and upon request of a member shall, divide the same. The Chair’s 
determination shall be appealable by any member. For example, a motion to approve a project and 
waive applicant fees is divisible into two separate motions. 
 
Withdrawal of a Motion 
A motion may be withdrawn by the maker at any time prior to the vote, without the consent of the 
member seconding it. Any other member may choose to make the same motion. 
 
Motion to Continue  
The Committee may vote to continue items to a subsequent meeting for the following reasons:  

 The Committee requires additional information during the meeting;  
 New information or issues come to light during the meeting that need further study; or  
 Other reasons the Committee deems “appropriate and substantial.”  

 
A motion to continue requires a majority vote for approval. This is also known as a motion to postpone 
and is amendable. 
 
The Committee may continue a submitted application when:  

 The applicant cannot appear at the meeting and has requested that the item be continued;  
 The application is revised by the applicant during the meeting; or  
 The Commission requests that the application be revised.  
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 Continuances ordinarily are undertaken with concurrence of the applicant, but concurrence is 
not required.   

 
Motion to Reconsider  
A motion to reconsider a vote is a motion limited in both the time it can be made and the person who 
can make it. A motion to reconsider an action taken by the Committee may be made on the same day as 
the meeting in which the motion to be reconsidered was decided, or the next business day if the session 
is more than one day. The motion must be made by a member who voted on the prevailing side but may 
be seconded by any member. For example, a person voting in the majority of a 4-3 vote for a motion to 
approve or deny an item (prevailing side) may make a motion to reconsider. If there is tie vote (3-3 and 
1 absence), or if the motion fails (3 in favor, 2 against, 2 absent), then a motion to reconsider is not 
available as it only applies to actions taken by the Committee.  
 
A motion to reconsider requires a second, is debatable, and is not amendable. If the motion to 
reconsider fails, it may not itself be reconsidered. Reconsideration may not be moved more than once 
on the same motion. If the motion to reconsider passes, the original matter is back before the 
Committee. The matter may be discussed, debated, and amended as if it were on the floor for the first 
time.  
 
No member is prevented from making a motion to rescind such action at a subsequent meeting of the 
Committee, provided the agenda for that meeting includes the proposed action to rescind. More often 
than not such motions are used to make policy changes. The motion must be seconded, is debatable, 
and requires a majority vote. 
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Appendix B– Voting 
 
 
Majority Voting Requirement 
The Code requires the affirmative vote of a majority of the total members of the Committee (excluding 
any non-voting members), on any item, for any action by the Committee, unless otherwise provided.1 
(See PGMC §§ 3.02.070 and 3.04.080). For example, the majority of a fully-constituted Committee is 4. 
In a 7-member body, a vote of 4-3 passes the motion. If there are 2 vacancies, and the total members 
are 5, then a majority is 3 members. Therefore, unless a super-majority is required, a simple majority 
vote determines whether each motion passes or is defeated. Silence constitutes an affirmative vote. 
Proxy votes for absent members are not allowed.  
 
Tie Votes 
A tie vote means the motion fails. If one member is absent and the vote is 3-3, the motion fails. Tie votes 
may be reconsidered on motion by any member of the Committee voting aye or nay during the original 
vote. Before a motion is made on the next item on the agenda, any member of the Committee may 
make a motion to continue the matter to another date. Any continuance for this purpose suspends the 
running of any time in which action of the Committee is required by law.  
 
Disqualification from Voting; Recusal  
Commission members shall disqualify themselves from deliberation and voting on any matter before the 
Commission, prior to the Commission’s consideration of the matter, when there is a conflict of interest. 
A member may also choose not to participate due to personal bias or the appearance of impropriety. 
Upon the Chair’s announcement of an item, members must state that they are disqualifying themselves 
due to a conflict of interest, state the nature of the conflict (e.g., financial), and leave the room until the 
completion of that item.   
 
If the number of members recusing themselves due to a conflict of interest disrupts the quorum, the 
“rule of necessity” allows the random selection of the fewest number of conflicted members to vote as 
is needed to enable a quorum to participate and reach a decision. For example, if 4 out of 7 Committee 
members are conflicted, the Committee may select one of the conflicted members to vote so as to have 
a quorum.  
 
Abstentions  
Abstentions are discouraged. Members should abstain from voting only due to lack of participation in an 
evidentiary proceeding before the Committee and their inability to review the record. In that instance, 
members will be recorded as absent for that item.  
 
A member present for consideration of a motion who opposes the motion must vote against it. In the 
event of an abstention the abstainer in effect “consents” that a majority of the quorum of the members 
present may act for them. Thus, a member who abstains (for any reason other than lack of opportunity 
to review the record) is deemed to acquiesce in the action taken by the majority of members who voted. 
For example, on a 7-member Committee, if the vote is 3 in favor, 2 against, with 1 absence and 1 
abstention, the motion is approved, since a quorum was present, and a majority of the total 

                                                           
1 In certain circumstances, supermajority votes (majority + 1) are required: certain actions of Council, 
e.g., an urgency ordinance; zoning amendments by the Planning Commission.  
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membership is judged to have voted in favor. A 3-3 vote with one abstention means the motion fails as 
there is no majority.  
 
Members who are silent during a voice vote shall have their vote recorded as an affirmative vote, except 
when individual members have stated in advance that they will not be voting.  
 
Voting Methods. When a motion is not likely to be opposed, the Chair says, “If there is no objection, …”. 
The members show their agreement, called “general consent,” by their silence. If a member says, “I 
object,” the item is put to a vote. Most votes shall be by voice vote. The Chair asks those in favor to say, 
“Aye,” and those opposed to say “No.” If the outcome is unclear by voice, a hand vote may be taken. 
Any member may move for an exact count. In some cases, a roll call vote is required, with each member 
answering “yes” or “no” as his or her name is called. The order of voting for roll call votes shall be 
random.  
 
Recording of Votes. The results of the vote shall be announced immediately following the action as 
shown in the following example: “The motion passed 5-2, Brown and Smith voting no.” The minutes of 
the Committee’s proceedings shall show the vote of each member, including whether they were absent 
or failed to vote on a matter considered. For example, 
Ayes: 
Noes: 
Absent: 
Abstain: 
 
Members may change their votes up to the time the vote is finally announced. After that, members may 
only change with permission of the Committee, which may be given by general consent; that is, by no 
member’s objecting when the Chair inquires if any one objects. If an objection is made, a motion may be 
made to grant the permission, which is debatable. 
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I. GENERAL INFORMATION 

A.  Museum History 

The Pacific Grove Museum of Natural History opened in 1883 to house collections of nature’s 
wonders and to make them available for study for the Chautauqua Literary and Scientific Society. In 
1900, the Chautauqua Museum disbanded to form a more permanent organization as the Pacific 
Grove Museum Association. The Association maintained the Museum until 1917 when it was 
transferred to the City of Pacific Grove.  
 
On August 1, 2009, the City entered into a public/private partnership under an Operating 
Agreement and Lease with the Museum Foundation of Pacific Grove, Inc., a California Public Benefit 
corporation. Under the Agreement, the Foundation, doing business as the Pacific Grove Museum of 
Natural History, operates the Museum, cares for and uses the Museum collection, manages the 
education and interpretation at the Museum and Monarch Grove Sanctuary, and raises funds to 
support these activities. The City owns the Museum land and building and the Museum Collection 
and manages major repairs to the Museum facility.  
 
The Museum has been accredited by the American Alliance of Museums (AAM) since 1972, the first 
such institution in Monterey County and one of the first in the country to receive AAM 
accreditation. 
 

B. Museum Mission: 

To inspire discovery, wonder, and stewardship of our natural world 

The Museum does this by: 
● Emphasizing the unique and diverse natural and cultural history of the California Central 

Coast, while maintaining a global perspective 

● Preserving the heritage of Pacific Grove and the Museum 

● Managing collections for research, education, and as a continuous record of the changing 
world for future generations 

● Serving as a resource center for the regional scientific and educational communities 

● Providing leadership in natural history, conservation, and environmental education through 
exhibits and educational programs, striving to make this outreach relevant to all the people 
of the California Central Coast 

● Fostering cooperative efforts in natural history research and education throughout our 
region 

C. Museum Vision 

We envision a diverse community of curious minds, engaged in discovering the natural heritage and 
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cultural legacy that exist today on California’s Central Coast. The Museum is a catalyst for 
conservation and a valued learning resource in this region, facilitating active inquiry for all ages. 
 
D.         Executive Summary 
Work continues on year four of the Museum’s strategic plan with a newly updated version of the 
plan debuting in fall 2019. 

E.    Community Support 

The Museum serves a diverse audience of local Monterey County residents and tourists to the 
California Central Coast.  
The following lists the strong community support for the Museum:  
 

● Expertise: 
– Volunteers (Including Museum docents, Museum store attendants, Monarch Sanctuary 

docents, Museum gardeners, CSUMB student interns, the Museum Foundation Board of 
Directors, and the City’s Museum Board) 

– Partner organizations: Monterey Bay National Marine Sanctuary, Department of 
Education, University of California Cooperative Extension, Center for Community 
Advocacy, CSUMB, Monterey Audubon Society, Monterey Bay Chapter of the Native 
Plant Society, Monterey Bay Aquarium, Carmel Valley Gem and Mineral Society, and 
Sustainable PG.  

– Scientist Friends of the Museum 
 

• Public Input: 
– Public participation in Museum Foundation Board of Director committees 
– Public input into the City’s Museum Board 
– Class Field Trip and education program evaluation forms 
– Exhibition evaluation forms 
– Museum surveys 
– Volunteers 
– Direct communication with Museum staff and Museum Foundation Board of Directors 

 
• Partners: 

It is an honor to work in partnership with the following organizations: 

− City of Pacific Grove 
The Museum is in a strategic public/private partnership with the City of Pacific Grove 
enabling the Pacific Grove Museum of Natural History to forward the Museum’s mission 
for the benefit of this generation and generations to come. 

− Monterey Bay National Marine Sanctuary Exploration Center 
The Museum is part of the LiMPETS Network and serves as the LiMPETS Coordinator 
for the entire Monterey Bay region.  

− University of California Cooperative Extension 
The Museum is the selected partner to provide the California Naturalist Program for 
Monterey County.  

− Science Illustration Program, CSUMB Extension 
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The Museum partners with the Science Illustration program at CSUMB Extended 
Education showcasing student work in the annual Illustrating Nature exhibit. 

− CSUMB Service Learning Institute 
CSUMB service learners contribute significantly to Museum operations and special 
projects. 

− Monterey Audubon Society 
A chapter of the National Audubon Society since 1943, the Monterey Audubon Society 
assists the Museum with subject matter expertise supporting exhibits, programs, and 
supporting public questions regarding birds. Their monthly member meetings are held 
at the Museum the second Tuesday of each month. 

− Monterey Bay Chapter of the California Native Plant Society 
This local chapter partners with the Museum to present the Annual Wildflower Show. 
Their monthly member meetings are held at the Museum the second Thursday every 
other month. 

− Carmel Valley Gem and Mineral Society 
The Museum partners with the Society to provide the annual Fossils Science Saturday. 
Their monthly member meetings at held the Museum the second Friday of each month. 

− Sustainable PG 
Holds monthly member meetings at the Museum the second Thursday of each month. 

− Monterey Peninsula Regional Park District 
The Museum enjoys a long term synergetic relationship with MPRPD including 
providing excellent education on several of their properties. They have aided this 
through bus scholarships over the past 4 years. 
California State Parks 
The Museum partners with CA State Parks for use of their properties for the Community 
Science education programs, LiMPETS and Watershed Guardians.  

− Big Sur Land Trust/City of Gonzales 
Both partners provide access to spaces for delivery of our Watershed Guardians 
program. 
 
 

• Financial: 
– City of Pacific Grove 
– Direct community support through private donations 
– Museum Foundation Board of Director donations 
– Museum members 
– Foundations 
– Public agencies 

 
 

II. GOALS AND OBJECTIVES 

The following tables present the Museum’s goals as identified by the agreement with the City, and 
the associated 2019-2020 key objectives aligned with them. 
 

1.0 Fulfill its obligation to the public trust and be accountable to the community it serves 
1.1 Fulfill all contractual obligations in the agreement 



 

5 

 

1.2 Continue to ensure Code of Ethics is signed by all relevant parties 
1.3 Continue compliance with AAM accreditation guidelines 
1.4 Continue audience research and museum evaluation efforts 
1.5 Partner with the City, community organizations, and community businesses to 

promote tourism to the Monterey County area 
1.6 Continue compliance with all local, State, and Federal laws, codes, and regulations 

applicable to its facilities, operations, and administration 
1.7 The Foundation Board of Directors will continue to grow its membership and 

continue its professional board development 
 

2.0 Perform institutional planning and assessment processes and align its operations to this 
plan 
2.1 Implement year one of the newly adopted strategic plan and regularly assess its 

efficacy 
2.2 Ensure that all Museum policies and procedures are reviewed by the appropriate 

committees to ensure that they are mission driven and current with professional 
standards  

2.3 Continue managerial processes and policies to ensure that the Museum operations 
are integrated and focused on meeting its mission 

2.4 Increase efforts to collect audience data and use results to influence decision making 
processes 

 
3.0 Have leadership, governance, and staffing structures that support the mission 

3.1 Complete business planning process to effectively advance mission and strategic 
goals 

3.2 Review business continuity plan detailing how to keep staff actively working during 
times of crises 

3.3 Review and assure clear job descriptions, qualifications, roles and responsibilities 
for staff, and volunteers, reflected in organizational charts and charters 

3.4 Recruit additional Foundation Board of Directors to fulfill skill set and diversity 
goals 

3.5 Recruit and maintain a volunteer workforce to a ratio of ten volunteers per staff 
member (not including committee and board volunteers)  

3.6 Hire to fulfill Museum staffing plan 
   

4.0 Be a responsible steward of the collections entrusted to its care and of the Museum’s 
historic heritage 
4.1 Continue program to perform an annual inventory on rotating sections of the 

Collection 
4.2 Update the Education catalog as necessary and ensure that the entire Education 

card catalog is in the online collection database 
4.3 Conserve life-mounted bird specimens as funding allows  
4.4 Comply with all Museum policies and procedures related to the Museum’s Collection 
4.5 Optimize basement space and improve collection storage as funding allows 
4.6 Continue developing new exhibits 

 
5.0 Have interpretive and educational programs and activities that support its mission and 
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support its public service role 
5.1 Implement the Museum’s 2019-2020 Exhibition Plan  
5.2 Create Museum Exhibition Plan for 2020-2021 
5.3 Continue to implement mission driven education programs, refining programs and 

ensuring that they are serving a diverse audience 
5.4 Continue to evaluate educational programming to ensure scientific rigor, financial 

sustainability, and fulfillment of the Museum’s mission and vision 
 

6.0 Be financially stable in advancing its mission 
6.1 Increase organization’s ability to raise revenue through grants, fundraising, and 

earned revenue opportunities 
6.2 Strengthen donor relationships with the Museum 
6.3 Museum’s Finance Committee to provide budgetary oversight 
6.4 Continue maintaining a healthy operating reserve 
6.5 Complete 5 year financial forecast 

 
7.0 Follow facility and risk management plans that meet programmatic and administrative 

needs, protect collections and support its public service role 
7.1 Work with Pacific Grove Public Works Department to develop an overall City 

Facility Management Plan for the Museum facility 
7.2  Continue staff training on Museum Emergency Plan 

 
The Museum furthers its mission best and provides a visitor experience that is different from other 
local attractions by showcasing local natural history focus areas that are: (1) aligned to strengths in 
the Museum collection (2) represent natural resources that are in strong need of stewardship (3) 
globally relevant and (4) not freely available at other public education attractions in the area.  
 
In 2012, the Museum earned reaccreditation with the American Alliance of Museums (AAM.) This 
represents the Museum having been AAM accredited for 40 continuous years. Having a strong 
foundation, the Museum is now focusing improving a guests’ experience in the Museum and on 
sharing the Museum’s collections with larger audiences.   

 
In early 2016, the Board, staff, and key stakeholders began a process to determine how to 
transform the Museum into a resource utilized in a variety of ways by an engaged and diverse 
community. This effort resulted in a five year strategic plan, which has recently been updated. Year 
one of the newly revised strategic plan will begin in the 2019-2020 fiscal year.   
 
III. KEY INITIATIVES 
 
The following are the three key initiatives for FY 2019-2020: 
 

1. Enhance Fund Development and Museum Membership: 
The Foundation Board of Directors and Museum staff will continue to cultivate the financial 
support of our passionate and committed donors, members, and partners with the goal of 
increasing support for exhibit upgrades and long-term financial sustainability.  
 
Events such as our Gala and Night Owl evenings will provide fun, community-focused ways 
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to raise funds. Earned revenue avenues such as birthday parties will raise funds for the 
Museum while providing fun, educational events for families. The Museum will update our 
Night Owl offering and increase our retail offerings in 2019-2020. 
 

2. Increase Community Engagement 
As identified in the strategic planning process, the Foundation Board of Directors and 
museum staff will focus on increasing ways for the local community to be engaged in 
museum activities. We will continue to upgrade and expand free Science Saturdays, with the 
goal of increasing appeal to more diverse audiences. Our Hard Core Natural History series 
monthly lectures will continue with relevant themes such as plastics and diseases.  
 
 

3. Improve the Guest Experience 
In 2019-2020, the Museum will continue to focus on improving the guest experience by 
improving the physical spaces. A complete renovation of the Bird Gallery will open in 
August 2019 with a number of interactive activities educating children and adults about 
bird adaptations. A new exhibit for children ages 0-5 will open in spring of 2020.  
  

IV. ORGANIZATIONAL STRUCTURE  

A.  Organizational Responsibilities 

Under the agreement, the City retains ownership of the Museum collection and the Museum facility. 
The Foundation has the exclusive right to occupancy and operation of the Museum and maintains 
the Museum collection. 

B. Museum Foundation Board of Directors 

The Pacific Grove Museum of Natural History is a California public benefit charitable corporation 
that supports, maintains, advances, and enhances the Pacific Grove Museum of Natural History as 
an educational and scientific institution for the benefit of the general public. 

The Museum Foundation’s Board of Directors includes community leaders committed to science, 
education and environmental advocacy. Most importantly, all of the Foundation Board members 
are deeply committed to the Museum.  
 
 
The Museum Foundation Board of Directors (as of  July 1, 2019) 
Tama Olver, President 
Julie Veitch, Vice President  
Scott Brubaker, Treasurer 
Erin Myers Madeira, Secretary 
Eric Barajas, Director 
Ernest Chung, Director 
Joan Clay, Director 
Jim Covel, Director 
Matthew Denecour, Director 
Vicki Pearse, Director 
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Harold Whitehead, Director 
 

C. Museum Committees 

The following Museum committees are each chaired by a Director from the Museum’s Board of 
Directors: 
 

● Executive Committee  
● Finance and Investment Committee  
● Advancement Committee  
● Board Development  
● Standards and Practices Committee  
● Science Advisory Committee 

 

D. Staffing 

The following table describes the staffing requirements for the period July 1, 2019 through June 

30, 2020. Any discussion of staffing would be incomplete without highlighting the committed 

volunteers necessary to operate the Museum.  
  
 
 

Title Description 
Executive Director 
(1 FTE) 

Direct Museum operations and strategic planning. Execute Museum’s business 
plan. Media spokesperson/organizational voice, core values, vision, 
organizational culture. Outbound marketing (messaging, collateral, website, 
promotions, press relations.) Inbound marketing (competitive scanning, alliance 
management.) Manage operating budgets, personnel management. Liaison with 
City Public Works on facility janitorial services and improvement. Manage human 
resources functions and processes such as employee handbook, benefits 
packages, conflict resolution, and formal complaint management. Development 
planning including fundraising and endowment campaigns and events. Direct 
development operations for Museum funding, membership program, grants, 
major gift donations, capital campaigns, and events. 
 

Director of Community 
Engagement (1FTE) 

Manage all aspects of Education and Exhibits Departments and staff, including 
oversight and execution of education programs for all ages. Ensure that 
permanent and special exhibits and interpretation meet the Museum’s strategic 
goals and American Alliance of Museum standards. 
 

Events Coordinator and 
Store Manager 
(1 FTE) 
 

Coordinates Museum events including: Gala, Night Owl events, birthday parties, 
and all facility rentals. Manages buying and inventory for retail store. 

Museum Guest Services 
(totaling 1 FTE) 

Greets Museum guests and serves as a front of house conduit of information. 
Enhancing visitor experiences through advice and information.  
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Collections and 
Exhibits Manager 
(1 FTE) 

 

Manages and cares for Museum collection including exhibit installations. Work 
with subject matter experts and other Museum staff in identifying objects for 
exhibitions.  
Implements Museum’s Collection Management Policies and Procedures, manages 
the Museum’s PastPerfect Database.  

LiMPETS Coordinator 
(1 FTE) 
 

Leads the LiMPETS program for the Monterey Bay Sanctuary region. 

Community Science 
Specialist (1 FTE) 
 

Assists the LiMPETS Coordinator in implementing the LiMPETS program.  

Education and 
Husbandry Programs 
Manager 
(1 FTE) 
 

Coordinates the Museum education programs including Science Saturdays and 
Monarch Citizen Science. Manages all aspects of class field trips. 

Watershed Guardians 
Program Coordinator 
(1 FTE) 
 

Deliver science programming in the field and in the classroom for children in 
grades 2-8. Responsible for communicating and scheduling with teachers for 
collaborative Watershed Guardians program. 

Janitorial Services 
(City) 
 

Maintain Museum Facility’s cleanliness. (Provided by City of Pacific Grove) 

Volunteer Coordinator 
(.5 FTE) 

Recruits and trains new volunteers, coordinates ongoing enrichment for 
established volunteers, ensures good communication for all volunteers.  

Bookkeeper (.2 FTE) Manages Museum accounts payable and receivable and financial reporting.  
Office and Database 
Manager (1 FTE) 
 

Provides administrative and project support to Museum Director. Oversees Guest 
Services staff and tracks facility upgrades and repairs. Manages all database 
functions.  

Development Manager 
(1 FTE) 

Manages all aspects of fundraising activities including grant calendar and 
applications, donor stewardship, and fundraising programs.  

Accounting and 
Financial  
Audit Services 
(Contractor) 
 

Payroll, accounting, tax returns, financial statements, and annual financial audit. 
(outsource) 

Information 
Technology Support 
(Contractor as needed) 
 

Support Museum’s computer systems and website operations. (outsource) 

Legal Counsel 
(Contractor as needed) 
 

Site contracts, copyrights, licensing contracts, employment contracts. (outsource) 
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V. TWO-YEAR BUDGET AND FUND DEVELOPMENT PLAN 

The Museum’s financial sustainability requires diverse funding. These include grants from 
governmental and private entities, direct fundraising in the community, museum membership, 
admission, visitor donations, and income derived from programs at the Museum.   
 
The following budget is for the accounting period July 1, 2019 to June 30, 2020.  

FY 2019/2020 Expenses Amount 
Museum Collection 55,244 
Long-Term and Special Exhibitions 97,504 
Education (includes volunteer program) 268,543 
Marketing 47,075 
Advancement and Membership 89,650 
Museum services (e.g., guest services, store management and 
inventory, facility rentals) 

96,882 
Operations (including benefits, utilities, insurance, operating 
expense) 324,425 

 
Total Expenses: 979,323 

 
 
 
Below is the FY 2019 / 2020 Funding Plan to support expenses: 
 

FY 2019 / 2020 Source of Support Amount 
City of Pacific Grove 252,627 
Grants 205,358 
Contributions 260,900 
Membership 34,000 
Endowment income 33,000 
Special Events Income 40,000 
Earned Gross Income Museum Services (e.g., Museum admissions, 
Store, education programs) 

153,438 

 
Total Support: 979,323 

 
 
The following budget is for the accounting period July 1, 2020 to June 30, 2021: 
 

FY 2020 / 202 1 Expenses Amount 
Museum Collection 65,778 
Long-Term and Special Exhibitions 97,504 
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Education 280,137 
Marketing 54,250 
Advancement and Membership 90,500 
Museum services (e.g., guest services, store management and 
inventory, facility rentals) 

99,852 
Operations (including IT upgrades, health & safety training, utilities) 327,000 

 
Total Expenses: 1,015,021 

 
Below is the FY 2020 / 2021 Funding Plan to support expenses.  
 

FY 2020/2021 Sources of Support Amount 
City of Pacific Grove 252,627 
Grants 215,000 
Contributions 279,701 
Membership 38,000 
Endowment income 33,000 
Special Events Income 40,000 
Earned Gross Income Museum Services (e.g., museum admissions, 
store, birthday parties, education programs) 

156,693 

 
Total Support: 1,015,021 

 



                 Exhibits for FY 2019-2020 

 

- Bird Gallery Renovation August 2019 (Permanent) 

 

Our bird exhibit houses one of the best single-county collections in the country. We will 

renovate the room to match and further highlight this collection by installing several new 

interactive elements, creating a new interpretive plan focused on bird adaptations, and adding 

new lighting, flooring, and paint. 

 

- Children’s Exhibition - April 2020 (Permanent) 

 

This new exhibition will be focused on children ages 0-5. It will allow children to explore science 

by focusing on multiple local habitats and the invertebrates that inhabit them. It will also feature 

a playhouse replicating the original museum building, this room will serve as a kinetic exploratory 

space for young ones and a launching point for our programming for young children.  

 

- Jerry Takigawa - False Food - July-Oct 2019 (Special) 

 

False Food seeks to bring awareness to plastic pollution and the imperiled ecosystem through a 

paradoxical presentation of plastic artifacts, fatally ingested by albatross, in aesthetically 

constructed images. With False Food, artist Jerry Takigawa creates paradoxical beauty that 

sustains the dialogue about a tragedy of our own making. 

 

- Natalie Arnoldi - TBD - Jan-April 2020 (Special) 

 

Natalie Arnoldi is an artist and marine scientist living in Pacific Grove.  Her work explores the 

fine line between abstract and figurative painting and the psychological effects of ambiguous 

representation. Arnoldi makes large scale oil paintings depicting a myriad of subjects, often with 

an environmental narrative.   

 

- Wildflower Show - April 2020 

 

Presented in collaboration with the Monterey Bay Chapter of the California Native Plant Society, 

the Wildflower Show’s wide representation of wildflower species and varieties make it the 



largest wildflower show in the Northern and Western Hemispheres - typically with over 600 

species and varieties of Central Coast wildflowers. 

 

- Illustrating Nature - May-June 2020 (Special) 

 

Each year the Museum partners with the prestigious Science Illustration Program at CSUMB 

Extended Education to present art in the service of science. View artwork by the program's 

graduating students, who are sought after by scientific institutions and publications around the 

world. 

 

 

Programs for FY 2019-2020 

 

- STREAM (Scientific Training, Research, Education and Monitoring) Project 

 

This multi-level program facilitates student engagement with, and understanding of, the natural 

world. Participants will collect data in their local environment, contributing information that 

allows resource managers to make better informed decisions for local communities and the 

environment. 

 

The program works with around 11,000 students annually to collect data targeting three local 
indicator species: Pacific Mole Crabs, Monarch Butterflies, and Steelhead. Foundational lessons 
for elementary students investigate the natural history of these three creatures, while middle 
and high school students will take part in recording data in the field in three programs (LiMPETS, 
Watershed Guardians, and Monarch Monitors). 
 
Elementary lessons are all hosted at the Museum where students have both a class lesson and 
time to explore the Museum. The lessons -- which all support national science standards -- range 
from learning about insects structures by dressing up as a butterfly, to predicting how climate 
will affect animals in the winter. Students also are able to explore the exhibits of the Museum, 
coming face to antennae with live sand crabs and searching high and low for specimens on their 
scavenger hunt.  
 
Middle and high school students complete introductory classroom programs which will provide 
students with an overview of ecosystems, program specific indicator species and competitors, 
environmental threats, and data collection protocols. After completing data collection, students 
will then input this data into program databases to analyze the importance of their data in a 
broader geographic and temporal context.  
 

The LiMPETS (Long-Term Monitoring Program and Experiential Training for Students) program 

provides ocean species health data from the Sonoma Coast to Los Angeles. Participants take part 

in one of two protocols: sandy beach monitoring or rocky intertidal monitoring. Sandy beach 

monitoring involves digging for mole crabs along a beach transect; then recording data on size, 

abundance, and other characteristics. Rocky intertidal monitoring involves observing tide pool 



organisms along a transect to determine species abundance. Data results are added and 

compared to 15 years of data collection.  

 

Watershed Guardians participants collect data from the headwaters to the rivermouth of several 

local rivers to better record the downstream effects of humans on watersheds and the ocean; 

observing change along the watershed and in its wildlife; collecting important water quality data; 

drawing conclusions about the overall health of the ecosystems; predicting human impacts on 

the environment, and hypothesizing best management practices.  

 

The Monarch Monitors program allows participants to monitor populations of overwintering 

monarchs while recording not only population numbers, but also atmospheric and weather 

conditions. Counting protocols have been developed and implemented with adults, and next year 

will be piloted with high school students. 

 

The field science practiced gives participants a greater self-awareness of their connectivity to the 

environment and inspires advocacy of the environment and their local communities. Participants 

in all programs develop communication and leadership skills while presenting their scientific 

findings to peers, their local communities, and local resource managers who can use the data to 

make informed planning and policy decisions.  

 

In addition to these programs, the STREAM umbrella also covers the Museum’s community 

science, also known as citizen science, programs. These include MPA Watch, NOAA Plankton 

Monitoring, and Black Oystercatcher Monitoring.  

 

- Hardcore Natural History 

 

Hardcore Natural History is a year-round monthly lecture series. Every quarter Hardcore Natural 

History selects a theme and presents three evenings to examine that through three lenses: plant, 

animal, and cultural. Our speakers address the most current research in those three respective 

areas. Previous themes have included: plastics, California, taste of natural history, and migration.  

 

- Science Saturdays 

 

Science Saturdays are family friendly events that have a variety of hands-on science activities for 

guests of all ages. Admission is free to everyone during Science Saturday, which usually falls on 

the last Saturday of every month during the school year (August-May), 10:00 am - 3:00 pm. 

Previous Science Saturday themes have included: Day of the Dinosaur, Migrations, Animal 

Athletes, and Water Wild.  

 

- Junior Naturalist Club 

 



The Junior Naturalist Club is the Museum's membership offering for children aged 7-12. The club 

promotes discovery and enjoyment of the natural world, while encouraging curiosity and 

exploration in its members. The club meets once per month for an 'excursion', during which 

members will investigate a unique local ecosystem or animal. Excursions are led and supervised 

by Museum education staff and range in length from 1-3 hours.  

 

- California Naturalist 

 

The UC Extension course, California Naturalist, covers the natural and cultural history of 

California, with an in-depth look at our local ecology. Through field trips, classroom instruction 

and hands-on exercises, participants will observe and learn about the variety of plant and animal 

communities of our region. Through the course, participants will develop their ability to observe 

nature and will learn tools to improve these skills. In addition, participants will improve their 

communication skills by sharing knowledge with other participants and by working on a group 

project. 

 

- Summer Camp 

 

The Museum offers 8 sessions of summer camps. For our 6 camps targeted to ages 4 to 6, 

campers explore the world of animals, studying the insects in their backyards to the creatures of 

the rocky shore. These students are able to explore all this using scientific tools and hands-on 

activities; they reflect their learning through guided discussions and art projects. For our two 

camps for ages 7 to 9, there are a variety of camps, one in which campers familiarize themselves 

with local ecosystems by sketching and painting the animals and environments of the Monterey 

Bay area. Lastly, “Young Women in Science” allows young women to explore science and nature 

through experiments and outdoor adventures while learning about, and from, women in science. 
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